Shuaib Ahmed 

AM-Logistics 


Q +92.334.0660999 ^ shuaibsethar@gmail.com ^Defence Housing Authority, Karachi, Pakistan 

Summary 

An imaginative and ambitious professional who has a proven ability to think independently and handle multiple projects 
successfully through to completion. Cliff has a long track record of putting together proactive teams who can ensure that 
business targets are always met cost-effectively. He possesses the leadership skills, passion, integrity and drive required 
to make things happen. On top of this he has the gravitas and charisma needed to quickly win the respect, and trust of a 
workforce. Right now he is looking for a suitable managerial position with a company that will allow him to develop his 
career, and give him the opportunities needed to unlock his full potential. 


Skills 

Warehouse Operations | Vendor Management Skills | Vendor Management Experience | Tender Preparation | Supplier 
Negotiation | Stock Control | Responding to RFPs | Microsoft Office | Inventory Planning | Distributors | Corporate Tax 
Filings | Corporate - Procurement / Administration Departmen | Claims Management 


Experience 


Oct 2017- Mar 2019 


Q 


AM-Logistics 

AJ-Enterprises, Karachi, Pakistan 


Job Responsibilities: 

• Logistics Management 

• Supplier Management 

• Procurement & Billing 

• Transport Management 


Aug 2015 - Sep 
2017 


0 


incharge Warehouse Operations 

Engro Fertilizers Limited, Karachi, Pakistan 


Job Responsibilities: 

• Management Stock Movement 

• Inbound/Outbound Warehouse Operations. 

• Warehouse Safety and Security 
Management. 

• Managing Stock Shelving, Tagging, Categorization, Bin card 

• management. Weekly/Monthly Stock Counts. 

• Monthly Reporting of Incoming and Outgoing/Damage and Disposed Material. 


Oct 2013-Jul 2015 


0 


AM Warehouse 

The TAQ Organization, Umer Kot, Pakistan 


• Maintains inbound and outbound of warehouse Operations 

• Ensuring supply chain activities related to ERP 

• Manage warehouse operational requirements by scheduling and 
assigning employees; 
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Aug 2012 
2013 


Mar 2011 


• Maintains optimum inventory levels by conducting physical counts; 

• Maintains warehouse staff job targets by coaching, counseling and 
disciplining employees; 

• Safeguards warehouse operations and contents by establishing and 
monitoring security. 

• Coordinate with the electrical, mechanical departments to ensure 
regular maintenance of the warehouses and equipment. 

• Managing all floors and offloading staff for ensuring timely completion of daily 
targets in order to minimize overtime cost of operations. 

• Exercise and implement SHE policy across all areas including warehouse 
operations, MHES, human movement, and transportation management. 

• Monitoring ERP system operations related to rmpm stock movement i.e. 
offloading put away, issuance, stock reconciliation, and other daily activities. 

, Defines KPI's for the supply chain team, initiates cross-functional trainings drives 
the supply chain operations on a daily basis of inbound and outbound activities 
of 700 SKU 

Sep Procurement & Logistics Officer 

^ ACTED Pakistan, Umer Kot, Pakistan 

Job Responsibilities: 

• Functions A. Procurement and supply chain management 

• B. Stock Management 

• C. Delivery (Transport) Management 

• D. Assets and Property Management (including premises) 

• E. Fleet and Fuel Management 

• F. Filing and Reporting 

• Comply with all the reporting requirements from Coordination and Country 
Logistics. Present the monthly reports as required according to ACTED 
guidelines. 

- Jul 2012 Transport & Security Incharge 

International Medical Corps, Hyderabad, Pakistan 

Job Responsibilities: 

• Monitor implementation of safety and security protocols and promptly advise the 
Transport & Security Manager of any non-compliance and/or issues. 

• Under the supervision of Transport & Security Manager, ensure an 
ongoing process of review and revision of security plans. 

• Maintain regular contact with other agency security focal points, including NGOs, 
UN and local authorities concerned with security in specially program 
implementation areas. 

• Provide direct support and advice on response to safety and security 
incidents (under the guidance of Transport & Security Manager). 

• Provide weekly security assessment and share with all managers/staff, 

• Provide orientation for all new staff, provide regular briefings, and update 
training for existing staff on safety and security. 

• Regular site visits to offices and field sites to assess security. 

• Manage logistics efficiently. Co-ordinate with IMG field offices for their logistics 
requirements 

• Ensure transport and logistics services are properly supervised by the 
Logistics staff, including but not limited to arranging by road and air travels, 
hotel/guest 
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Nov 2009 - 


Education 


Language 

English 

Intermediate 


house bookings, Event management 

• Manage the processing of rental vehicle agreements/extensions in all IMC 
offices and ensure that vehicles are maintained as per IMC standards 

• Ensure processing of rental vehicle, fuel, guesthouses/ hotel payments are 
properly checked, verified and submitted to finance in compliance with policy 
and procedures Arrange drivers training and orientation about IMC vehicle policy 
Ensure monthly fuel consumption report is prepared submitted along with fuel 
payment documents. 

Feb 2011 Q Logistics Assistant 

Merlin International, Badin, Pakistan 

Job Description 

Objective 1 Base Management 
Objective 2Equipment Management 
Objective SFIeet Management 
Objective 4Supply Chain 
Management Objective SSecurity 
Management Objective OSecurity 
Management 


2015 o University of Sindh 

Masters in Business Administration 

Business 

Management 

USAiD E-Learning Center 

2013 Short Course , Logistics for Health 

Comodities Supply Chain and Logistics 
Management 

2008 A * 

O Merlin int 

Short Course , Procurement 
Management Procurement Management 


Urdu 

Expert 
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